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GUESS PAPER-2010
CLASS-XII
SUBJECT- Accountancy
· MEANING:-It is an organization set up not for earning profit but for a charitable or society purpose. This is set up only for the welfare of the society. Here main motive not for earning profit but to serve people. FOR EXAMPLE:-Schools, Charitable hospitals, club, literacy societies etc.

Characteristics:-  1.ENTITY:-NPO are separate entity promoted by individuals or companies.

   2. SERVICES                      3. FORM                         4. NO PROFIT MOTIVE
(FOR MORE AND MORE DETAILS CONTACT ME ON :---   9888-988-024)

· ACCOUNTING PROCEDURE FOR NPO.

The books of accounts generally maintained by every NPO are:-

1. CASH-BOOK

2. LEDGER

3. MEMBER`S REGISTER

4. REGISTER OF ASSETS

· IN NPO MAIN ACCOUNTS ARE AS FOLLOWS

A. RECIPTS AND PAYMENTS ACCOUNTS

B. INCOME AND EXPENDITURE ACCOUNTS

C. BALANCE SHEET (AT THE BEGINNING/MEMORNDUM/EXTRACT)

D. BALANCE SHEET (AT THE CLOSING)

A.RECIPTS AND PAYMENTS ACCOUNTS:-IT is a summary of cash book and bank transactions. All receipts (whether capital or revenue) are shown on the left hand side (Dr.side) and all payments are shown on the right hand side (cr. Side) This accounts starts and ends with cash and bank balance. It is Real in nature.

NAME OF THE ORGANISATION 




      
                                      
RECIPTS AND PAYMENTS ACCOUNT


    
                                                                     FOR THE PERIOD ENDED
	PARTICULARS


TO BAL B/D

-CASH               +++
-BANK               +++             
(ALL RECIPTS OR INCOME I.E……..

    -SUBSCRIPTION

    -SALE OF OLD           NEWSPAPER

    -DONATIONS

TO CRICKET FUND



	AMOUNT (RS.)

++++

+++

+++

+++

+++
+++++++
	PARTICULARS
(ALL PAYMENTS I.E…

  - SALARIES
  - INSURANCE

  - EXPENSES

  - STATIONERY

BY BAL C/D

-  CASH               +++

-  BANK               +++     
	AMOUNT  (RS.)
+++
+++
+++
+++
++++
++++++


REMEMBER:-   A NPO prepares Receipts and Payments a\c in spite of the fact that they are maintain cash book, which contains all this information:-

1. Transaction under this are not written Date wise
2. It is prepared on the basis of cash book

3. It relates to the current proceeding on the future period

B.INCOME AND EXPENDITITURE A\C:- It is Nominal in nature. It means all that transaction which cannot be touched are recorded in this a\c. IT IS BASED ON THE PROFIT AND LOSS A\C .In this incomes are shown on the right hand side (income side) (Cr side).and all expenses are shown on the left hand side (expenditure side).(Dr.side).



The main object of this a\c is to ascertain excess of income over expenditure i.e. SURPLUS or excess of expenditure over income i.e. DEFICIT
(ONE SURE)Q.DIFFERENCE B/W INCOME &EXPENDITURE A/C OR RECEIPTS & PAYMENTS A\C
 Q.DIFFERENCE B/W RECEIPTS & PAYMENTS A\C OR CASH BOOK

 Q.DIFFERENCE B/W INCOME &EXPENDITURE A/C OR PROFIT & LOSS A\C
NAME OF THE ORGANISATION




      
                                      
INCOME AND EXPENDITURE ACCOUNT


    
                                                                     FOR THE PERIOD ENDED------________

	PARTICULARS


TO SALARIES              +++

ADD: O/S AT THE END+++

LESS: O/S IN THE BEG.+++           

TO RENT

TO INSURANCE PREM.++

LESS: PREPAID            ---

TO AUDIT FEES

    (ALL EXPENSES)

TO SURPLS I.E. EXCESS OF INCOME OVER EXPENDITURE


	AMOUNT (RS.)

++++

+++
+++

+++

(OR)
+++

              ++++++
	PARTICULARS

BY SUBSCRIPTION        ++

ADD: O/S AT THE END   ++

        :ADV. IN THE BEG.   ++

LESS: O/S AT THE BEG    --

         :ADV. IN THE END   --
BY ENTRENCE FEES

(ONLY REVENUE)

BY DONATION(GENERAL)
BY DEFICIT I.E EXCES OF EXPENDITURE OVER INCOME)
	AMOUNT  (RS.)

++++

+++

+++

+++




SOME POINTS TO BE REMEMBER FOR CONVERSION` REC.& PAY`.A\C INTO `INC.&EXP`.A\C (ACCORDING TO 10+2 SYLLABUS)

1. Never take OPENING/CLOSING Cash/Bank balance for prepare `Income.&Expenditure.` a\c by `Receipts.&Payments`.a\c.

2. Only current year INCOMES/EXPENSES are to be taken in `Inc. & Exp.`a/c

3. There are always Two posting for all additional information given in the question

4. In `Income & Expenditure` a\c Depreciation should be calculate and taken

5. All your calculations are shown in the working notes respectively

6. No sale/purchase of assets is recorded in Income&expenditure a\c. only profit loss of such assets is to be recorded.
7. Only General donations are to be recorded in income and expenditure a\c.

8. Interest on Investment is also to be taken on income side but investment purchase is shown in balance sheet.
· SOME TYPICAL HEADS (RELEVENT ITEMS)------

1. SUBSCRIPTION:-This is the main source of income by NPO .It is the fees which is received by organization from its member, to keep the membership active.



Subscription which belong to the current year should be shown as income whether fully received or not. And subscription received in current year which belongs to the previous year or next year should not be shown as income of the current year. It should be calculated keeping accrual basis.
TREATEMENT: CALCULATION OF CURRENT YEAR`S SUBSCRIPTION





         Amt Received during the year






+++

ADD:- O/s at the end of the Current Year




++


        :- Received. in Advance at the end Of Current Year


++
+++

LESS:- :- O/s/Unpaid at the end of the Last Year



---


            :- Received In Advance during Current Year for following year
---
+++



                 CURRENT YEAR SUBSCRIPTION



++++
TREATEMENT IN CURRENT YEAR BALANCE SHEET





BALANCE SHEET (CLOSING)






Received in advance

             ++++

O/s at Current Year

  ++++

       (during current year)



Still O/s for Previous Year: ++









Add: O/s for Current Year: ++
++++


FOR EXAMPLE:---

1. SACRED HEART CONVENT SCHOOL RECEIVED DURING THE YEAR 2007 RS 2, 50,000 AS SUBSCRIPTION SHOWN BY IT`S RECEITS &PAYMENTS A\C. ADDITIONAL INFORMATION ARE AS FOLLOWS DURING THE YEAR:-

 
             SUBCRIPTION RECEIVED FOR THE YEAR 2006


RS.5000

                          SUBCRIPTION RECEIVED FOR THE YEAR 2008


RS.4800

                          SUBCRIPTION UNPAID FOR THE YEAR 2007

              RS.5100
                          SUBCRIPTION UNPAID AT THE BEGINING 2007

RS.13,600
---SHOW THE AMOUNT TO BE CREDITED TO INCOME &EXPENDITURE A\C AND BALANCE TREATEMENT FOR THE SAME.



(ANS.RS 2, 45,300)
(FOR MORE AND MORE DETAILS CONTACT ME ON :---   9888-988-024)

2. CALCULATE THE AMOUNT OF SUBSCRIPTION SHOWN IN INCOME AND EXPENDITURE.








31-12-04
31-12-05

O/S SUBSCRIPTION





24,000

20,000


SUBSCRIPTION IN ADVANCE




2200

5000



Total subscription received during the year2005 is Rs 3, 25,000








(ANS:-3, 18,200)

2. ENTERANCE FEES/ADMISSION FEES:-When a new member is admitted the fees should be accounted as Revenue receipts & credited to the income and expenditure a\c. If however the entrance fees amount contains a capitalized portion of a part of the amount of the annual fees, this should be added to the capital fund and not income expenditure a\c.
3. LIFE MEMBERSHIP FEES:-These are non-recurring receipts. An example in case of Clubs would be the fees of life membership. Therefore it should be added to the capital fund on the liabilities side in the balance sheet.
4. DONATIONS:- It is the amount contributed by the members, supported as well as wishes of organization in form of cash or any kind

   IT HAVE TWO WINGS  

SPECIAL DONATION/FUND



         GENERAL DONATION/FUND
(Where the name specified:-



(Where the name is not mentioned)

Like:-building fund. Fund for tournament)


TREATEMENT





TREATEMENT

IN THE BALANCE SHEET



IN THE INCOME & EXPENDITURE

    ---LIABILITIE
 SIDE





--- INCOME SIDE
(FOR MORE AND MORE DETAILS CONTACT ME ON :---   9888-988-024)

5. HONORIOUM:-Special payment made to a person who is not regular employees of the organization and rendered some special service is called honorioum. This is considered as revenue in nature & debited to income& expenditure a/c.
6. PURCHASE OF CONSUMABLE ITEMS:- As per name concern it means the  items which organize consume reguralry.E.G. FOR HOSPITAL-IT IS A MEDICINE.

TREATEMENT:-


CALCULATION OIF MATERIAL CONSUMED DURING THE YEAR

        Total payment made/Purchase during the year
++++
       ADD:-Opening Stock





+++




  : Creditors o/s at the end of the current year3

+++




  : Advance payments made last year



+++

++++
















      LESS:-Closing stock1





+++




 : Creditors o/s at the beginning



+++




 : Advance payment made in current year2


+++

-------
AMOUNT TO BE DEBITED TO INCOME & EXPENDITURE A\C.

++++++++
(FOR MORE AND MORE DETAILS CONTACT ME ON :---   9888-988-024)

BALANCE SHEET
                Creditors at the End3
++++

Closing Stock1
              
+++++







   
Advance Payments2

+++++

REMEMBER:- The above calculations may also be made in the of `H` (HORIZONTAL FORM)

3.BALANCE SHEET(OPENING/MEMORUNDUM)
LIABILITIES


    AMT


       ASSETS 


AMT
-Expenses o/s at the end of 
      +++              Cash(op. bal)



+++

                              Last year


Subscription O/S  at the end of
+++

-Subscription received in




          last year

advance during last year
       +++
Prepaid expenses made

-Creditors at the end of




           last year

+++                         last year
       +++
ALL ASSETS BALANCE


+++

CAPITAL FUND (B/F )                       +++      


(AS LAST YEAR)














REMEMBER:-JUST ONE THING TO BE REMEMBEER IN OPENING BALANCE SHEET AND I.E.IT IS RECORD ONLY PREVIOUS YEAR BALANCES/BEGINNING OF THE CURRENT YEAR BALANCES AND NO SUCH DEPRICIATION WILL BE SUBSCRATED ON THE FIXED ASSETS BECAUSE THAT BALANCES AFTER DEPRICIATION.













BALANCE SHEET (CLOSING)
LIABILITIES


               AMT

         ASSETS 


   AMT

-Expenses O/S at the end of 


            Cash (closing. BAL)

     +++
                               Current year
+++               Subscription O/S at the end of

-Subscription received in




          current year             +++
advance during current year

+++

Prepaid expenses made

-Creditors at the end of




        current year
      +++


                      current year
+++

ALL ASSETS (including prev.


-CAPITAL FUND (AS ABOVE)       
+++



year assets)









Less:-DEPRICIATION

      +++

· TYPES OF FUNDS(IMP)
1 .UNRESTRICTED FUND/CAPITAL FUND:-The fund which does not carry any restriction any management can use their fund to fulfill the objective of NPO.This fund is also called general fund/capital fund
2. RESTRICTED FUND/SPECIAL FUND:-When some restriction is put on the use of the fund by the fund providers i.e. called special fund

FOR EXAMPLE: - Rs.3, 00,000. Given to B.V.M. school by the management of `AARTI CINEMA `for the education of the children from weaker section of the society in this the donors has specified the purpose.

3. ENDOWMENT FUNDS:-This fund is created from legacy, bequest, or gifts received by NPO. We can say only income earned by that asset which is donated by the donor.

----It is capital receipts so it will be recorded on liability side of balance sheet.
4. FIXED ANNUITY FUND

5. ANNUITY FUNDS

6. LOAN FUNDS
Paper Submitted By :
Name : Mr Sahil 
Email mahajan09091988@yahoo.co.in 
Phone No.  9888988024
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